
	1.D. MISSING CHILDREN FORM OVERVIEW

	Case management step 
	Step 1: identification and registration 

	Core / supplementary form
	Supplementary form

	[bookmark: _heading=h.gjdgxs]When to complete
	This form is completed after a person reports a missing child and makes a request for tracing to be conducted.

	Who should complete
	Assigned caseworker to the case.

	Purpose of form
	To record information on the child that is missing for tracing, verification and reunification purposes.

	
	

	MISSING CHILDREN FORM 

	Date form completed: dd/mm/yy
	Case ID number: 

	1. DETAILS OF PERSON SEEKING A CHILD

	First name:

	Middle name:
	Last name:

	Other names or spellings person is known by: e.g. nickname, second family name.


	Date of birth (DOB):
dd/mm/yy

	Is the DOB estimated?:
If estimated, DOB = 01 January
[   ] No            [  ] Yes
	Sex:
[   ] Male             [  ] Female

	Nationality: 
[  ] Contextualise
[  ] Contextualise
[  ] Contextualise
[  ] Other, please specify:

	Ethnic affiliation:


	National ID:
	UNHCR individual ID:
	Other relevant ID:


	Is the person related to the child:
[  ] Yes
[  ] No

	If not related, does the person know the family of the child:
[  ] Yes
[  ] No


	Relationship to child:

	Occupation:

	Birth address / location: e.g. house, street, city/village, district, province (adapt according to context)



	Current address / location where the person is living  (if different to child): Provide as much detail as possible about the location so others can find the location e.g. house, landmark, street, city/village, district, province (adapt according to context)



	Person’s telephone / other contact details:


	Does the person have a message for the child:








	2. DETAILS OF CHILD SOUGHT

	First name:

	Middle name:
	Last name:

	Other names or spellings child is known by: e.g. nickname, second family name.


	Date of birth (DOB):
dd/mm/yy

	Is the DOB estimated?:
If estimated, DOB = 01 January
[   ] No            [  ] Yes
	Sex:
[   ] Male             [  ] Female

	Nationality: 
[  ] Contextualise
[  ] Contextualise
[  ] Contextualise
[  ] Other, please specify:

	Ethnic affiliation:


	National ID:
	UNHCR individual ID:
	Other relevant ID:


	Languages spoken by child:


	Special communication needs:
	Child’s religion:

	Distinguishing physical characteristics: E.g. birthmarks, scars, colour hair, colour eyes, teeth, etc.






	Photo provided of child: 
[  ] Yes
[  ] No


	Birth address / location: e.g. house, street, city/village, district, province (adapt according to context)



	Child’s telephone / other contact details:


	3. FAMILY DETAILS

	Mother

	First name:

	Middle name:
	Last name:

	Other names or spellings mother is known by: e.g. nickname, second family name.


	Is the mother alive?:
[  ] Yes
[  ] No 
[  ] Unknown

	If deceased, when and how:
dd/mm/yy 


	National ID:
	UNHCR individual ID:
	Other relevant ID:


	Date of birth (DOB):
dd/mm/yy

	Is the DOB estimated?:
If estimated, DOB = 01 January
[   ] No            [  ] Yes 

	Mother’s ethnic affiliation: 
	Mother’s occupation:


	Current address / location where the mother is living: Provide as much detail as possible about the location so others can find the location e.g. house, landmark, street, city/village, district, province (adapt according to context)



	Mother’s telephone / other contact details:


	Father

	First name:

	Middle name:
	Last name:

	Other names or spellings father is known by: e.g. nickname, second family name.


	Is the father alive?:
[  ] Yes
[  ] No 
[  ] Unknown

	If deceased, when and how:
dd/mm/yy 


	National ID:
	UNHCR individual ID:
	Other relevant ID:


	Date of birth (DOB):
dd/mm/yy

	Is the DOB estimated?:
If estimated, DOB = 01 January
[   ] No            [  ] Yes 

	Father’s ethnic affiliation: 
	Father’s occupation:


	Current address / location where the father is living  (if different to child): Provide as much detail as possible about the location so others can find the location e.g. house, landmark, street, city/village, district, province (adapt according to context)



	Father’s telephone / other contact details:


	Other family members the child is separated from 

	Relationship:
	Full name:
	Sex:
	Age:
	Alive?
	Occupation:
	Last known address of living / location seen and contact details: Provide as much detail as possible about the last known address where the person lived, as well as the location where the person was last seen – e.g. house, landmark, street, city/village, district, province (adapt according to context)
	Date of separation
dd/mm/yy

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	


	
	
	
	
	
	
	

	4. HISTORY OF SEPARATION

	Permanent address / location where the child was living prior to separation: Provide as much detail as possible about the location so others can find the location e.g. house, landmark, street, city/village, district, province (adapt according to context)



	Date of separation: dd/mm/yy


	Main cause of separation:
Tick all that apply
[  ] Abandoned
[  ] Family abuse/violence/neglect/exploitation
[  ] Death / sickness of family member
[  ] Separation because of fleeing violence/war
[  ] Separation because of fleeing natural disaster
[  ] Separation because of fleeing persecution 
[  ] Search for employment
[  ] Search for educational opportunities
[  ] Search for services / support

	

[  ] Migration
[  ] Organized population movement (e.g. evacuation)
[  ] Entrusted into the care of individual / institution
[  ] Repatriation
[  ] Poverty
[  ] Recruitment into armed forces or armed groups
[  ] Abducted / trafficked
[  ] Arrest / detention
[  ] Other, please specify:

	Place of separation: Provide as much detail as possible about the location so others can find the location e.g. house, landmark, street, city/village, district, province (adapt according to context)



	Describe circumstances of separation: 







	5. POSSIBLE LOCATION OF THE CHILD / POSSIBLE TRACING LOCATION

	Where does the person think the child might be now?: Provide as much detail as possible about the location so others can find the location e.g. house, landmark, street, city/village, district, province (adapt according to context)




	Any other information that may assist with tracing for the child / latest new received: Such as key persons/locations in the life of the child who/which might provide information about the location of the persons to be traced – e.g. names of religious leader, market place, etc. If persons, provide as much information as possible on e.g. name, date of birth, sex, relationship to child, occupation, last known address/location, contact details. This can for instance also include the parents, siblings or friends of the persons to be traced. 





	Persons accompanying the child 

	Full name:
	Age:
	Sex:
	Relationship:
	Comments:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	6. DETAILS OF INTERVIEW

	Date case was identified / reported: dd/mm/yy
	Date of interview: dd/mm/yy

	Place of interview: e.g. house, street, city/village, district, province (adapt according to context)



	Caseworker:
	Agency:
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